INTRODUCTION FORM

TO:  
THE SPEAKER


Please complete this form at least five days before you are to give your 

Speech and give to the Toastmaster of the Day.

TO:   THE TOASTMASTER OF THE DAY  

Please use this information when you introduce my speech.  In addition to 

the title, the audience needs to know the purpose/objectives of the speech 

and the time limits.

PLEASE PRINT

Speaker's Name
  ___________________________________________________

Title of Speech
  ___________________________________________________   

Name of Manual
  ___________________________________________________

Project Title & Number   _____________________________________________  

Time Limits _______________

Speech Objectives as shown in manual   ____________________________________________________________________________________________________________________________________________________________________________________________________________

OTHER INFORMATION TO SET UP THE SPEECH

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________

Note:   In some specialty speeches it is helpful for the speaker to write out how he wishes to be introduced.  On a separate sheet of paper, type or print in large, clear letters what you want the Toastmaster to read or say.  

